Worksheet for Filing a Travel Claim

Traveler Name:
Purpose of Trip:

T

A#

Dept. Date Time

Departing From Destination

Means

to

Other (rental, train, etc.)

to

Other (rental, train, etc.)

to

to

to

to

to

to

to

to

to

to

to

to

to

to

to

to

to

to

Trip Ended: |

(date and time)

Mileage Rate] $0.52 Miscellaneous Expenses
Official Miles: $000 Description Amount
Airfare (non-tcard purchase):
Car Rental (non-tcard purchase):
Registration (non-tcard purchase):
Parking:
Meals:
Lodging:
TCard Charges
Taxi Fares Description Amount
Airfare
Car Rental
Registration
Tcard Total $0.00

Comments:

Total Reimbursable Expenses: $0.00

Travel Advance:

Net Due Traveler: |$0.00
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  Net Due Traveler:

initiator:meeg@uark.edu;wfState:distributed;wfType:email;workflowId:9adb50034cd08544a55a475f1dc22165
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